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HOJIO)KEHUE
0 3alIMTe MEePCOHAIBHBIX JAHHBIX PA0OTHHMKOB H 00y4aI0LIHUXCS
B MYHHIMIIAJIbHOM aBTOHOMHOM 00111e00pa30BaTeIbHOM YUpe:KIeHUHU
«Cpennsis o0meodpasoBaresbHas mkoJaa Ne31 um. IL.'T. Xapuronoa» r.Yaan-Y i3

1. OO0mue mojoxeHus

1.1. Hacrosiuee IlonoxeHnue o 3amure nNepcoOHAIbHBIX JaHHBIX PAOOTHUKOB U OOYUarOIIUXCS
(nanee - [lonoxeHue) B MyHULIMIIAIBHOM aBTOHOMHOM 001I1€00pa30BaTeIbHOM YUPEKACHUU

«Cpennsisi obuieobpazoBarenbHas mkonaa Ne31 um. ILT. XaputoHoBa» r.Vinan-Yi (nanee —
[Ikona) pa3paboTaHO C LENbIO 3alUThl HHPOPMAIMH, OTHOCSIIENHCS K JUYHOCTH U JIMYHOM KU3HU
pabOTHUKOB M 00YYarOIIMUXCS, B COOTBETCTBUU C MyHKTOM 1 cratbu 23; cratheil 24 KoHncTuTyum
Poccuiickoit ®enepanun; ['nmaBoit 14 TpymoBoro koxekca Poccuiickoir @enepanuu U
@enepanbHbiMM  3akoHaMu  oT 27 wmtons 2006 roma Ne 149-®3 «0O06 wunHbpopmanuwy,
MH(POPMALIMOHHBIX TEXHOJOTMSIX M O 3amure HuHpopmarum»; Ne 152-03 «O mnepcoHaTbHBIX
HaHHBIX» (¢ m3MeHeHMsMu Ha 23.12.2010); mpukazom MuHucTepcTBa 00pa3oBaHUS M HAyKU
Poccuiickoit @enepaunu ot 22.01.2014 Ne 31800 "Ilopsnok mpuema rpakjaH Ha oOydeHHE IO
o0pa3oBaTeNbHBIM NpPOrpaMMaM HayaJbHOTO OOIIEro, OCHOBHOI'O OOIIEr0 W CpeAHero oOIIero
oOpazoBanus ".

1.2. Ilepconanvuvie Oannvie - Mr00ass WHPOPMAIUSA, OTHOCSINASACA K ONPEACICHHOMY WIIN
oIpeJieNIIeMOMY Ha OCHOBAaHUH TakoW MHpopManuu GuzndeckoMy JHIy (CyOBeKTYy MepcoOHATbHBIX
JAHHBIX ), B TOM YHCIie ero (haMuiIus, UMsi, OTUECTBO, TOM, MECHII, AaTa U MECTO POXKJEHUs, aapec,
ceMeifHOe, COLMAIbHOE, UMYIIIECTBEHHOE TOJI0KEHNEe, 00pa3oBaHue, Ipodeccusi, T0X0bl, Apyras
nHpopmanus.

1.3. Ilepconanvuvie oannvie pabomuuka - vHGOpPMAIHS, HEOOX0AUMasT padOTOIATEIIO B CBSI3U
C TPYZOBBIMH OTHOIICHUSIMH W Kacarollascs KOHKpeTHoro paboTHMKa. IlepcoHanbHble TaHHbBIE
oOyyaromuxcs - uHGOpMaIusa, HeoOX0oAUMas JIMIEK B CBSI3U C OTHOIIEHUSMH, BO3HHKAIOIIUMHU
MEXy 00y4YaromuMCs, €ro POAUTEISIMHU (3aKOHHBIMU TPEACTABUTENSIMHU) U JIUIEEM.

1.4. Obpabomra nepconanvHvlx OaHHbIX - NEACTBHS (OTIEpALMK) C TIEPCOHATIBHBIMU JTAHHBIMH,
BKJIIOYasi cOOp, CHCTEMAaTHU3allMI0, HAKOTUICHHE, XpaHeHUe, yTouHeHne (0OHOBIIEHNEe, U3MEHEHHE),
WCIIOIb30BaHUE, PACIpOCTpaHeHUE (B TOM 4YHCIE Tepenady), oO0e3MuMBaHHe, OJIOKHPOBAHHE,
YHUUTOKEHUE NIEPCOHANIBHBIX JaHHbIX.

Pacnpocmpanenue nepconanvhvix Oaumnbix - JCWCTBUS, HAINPaBICHHBIE Ha Iepeaavy
MEPCOHATBHBIX JAHHBIX OINMpPENeIEHHOMY Kpyry Jull (mepeiada MepCOHAIbHBIX JaHHBIX) WU Ha
O3HAKOMJIEHHE C [I€pCOHAJIbHBIMU JaHHBIMH HEOI'PAaHUYEHHOI'O Kpyra JIML, B TOM 4HCIE



0o0HapoJI0BaHHE IEPCOHATBHBIX TAaHHBIX B CPEACTBAX MaccoBOW HMHQOpMAINM, pa3MeElleHHE B
MH()OPMAIIMOHHO-TEIIEKOMMYHHKAITMOHHBIX CETSX WJIH MPEIOCTaBIEHUE JJOCTYIA K MEPCOHATBHBIM
JAHHBIM KaKHUM-TTHO0 MHBIM CIIOCOOOM.

Hcnonvsosanue nepconanvhvix 0anHulx - NEUCTBUS (ONEpaluu) ¢ NePCOHATBHBIMU JTaHHBIMHU,
COBEpIIAEMbIC OIEPATOPOM B LENAX MPHUHATUS PEIICHUM WIM COBEPIICHUS HHBIX [EHCTBHM,
MOPOXKAAIONINX IOPUANYECKHUE MTOCTIEICTBUS B OTHOIICHUH CYOBEKTa MEPCOHANBHBIX JaHHBIX WA
JOpyTUx Jull JIMOO0 MHBIM O00pa3oM 3aTparuBalOLIUX MpaBa U CBOOOJBI CYyObEKTa MEPCOHATBHBIX
TAHHBIX WU IPYTHX JIHIIL.

ObwedocmynHvle nepcoHanrbHvle OaHHble - IEPCOHANBHBIE JaHHbIE, JOCTYIl HEOTPaHUYEHHOTO
Kpyra JUI K KOTOpPBIM IpPEIOCTaBJIIEH C corjacus CyObeKTa MEepPCOHAJIbHBIX NAaHHBIX WM Ha
KOTOpblE B COOTBETCTBUU C (elepaibHBIMU 3aKOHAMU HE paclpoCTpaHseTcsi TpeOoBaHUE
coOJroieHnst KOH(PUIECHITUATBHOCTH.

1.5. K nepconanvuvim OauHbIM paboOmMHUKA, TOIy4aeMbIM paboTOJaTENeM U TMOJUIeKAIINM
XpaHeHUI0 y paboTronaarensi B MOPSAKE, IPEIyCMOTPEHHOM JEHCTBYIOIIUM 3aKOHOJATEICTBOM U
HacrosmuM [lonoxkeHnem, omuocames Cleayomue CBEIACHUS, COACp)KALINecs B JIMYHBIX Jellax

pabOTHUKOB:

— MacTHOPTHBIC IaHHbIE PA0OTHUKA,

— HWHH; — xomusi CTpaxoBOro CBUAETENbCTBA TIOCYJAAPCTBEHHOTO IEHCUOHHOIO
CTPaXOBaHHS;

— KOMHsI JOKYMEHTa BOMHCKOTO y4eTa ([yisi BOCHHOOOS3aHHBIX U JIUII, MTOAJIEKALTUX MPU3BIBY
Ha BOCHHYIO CIIyX0Y);

— KOMUs JOKyMEHTa 00 00pa30BaHuM, KBATU(PUKAIIMKI WIIA HAJTUYUH CIICIIHAIbHBIX 3HAHUM;

— QaHKETHBIE JaHHbIC, 3allOJTHEHHBIE PAaOOTHUKOM IMPU TMOCTYIJIEHWH HAa paboTy WU B
nporiecce paboTsl (B TOM 4yucCIe - aBToOnorpadusi, CBeIEHUSI O CEMEMHOM IMOJIOKEHUH PabOTHHKA,
nepeMere haMUINY, HAJTUYUH I€TeH U WKIUBEHIIEB);

— JIOKYMEHTHI 0 BO3pacTe MAJIOJIETHUX JIeTeH U MecTe uX 00ydeHus;

— JIOKYMEHTBI O COCTOSIHMH 3JI0POBbS JIETEH U APYTHX POJICTBEHHUKOB (BKJIFOYAs CIIPABKH 00
WHBAJUJIHOCTH, O HATMYUU XPOHHUUECKHUX 3a00IeBaHMi);

— JOKYMEHTBI O COCTOSTHHH 3/I0pOBbs (CBEACHUS 00 MHBATUAHOCTH, O OEPEMEHHOCTH U T.11.);

— WHBIE JIOKYMEHTBI, KOTOpbIE C Yy4eToM creuu@uku paboThl U B COOTBETCTBUU C
3akoHOAaTenbCcTBOM Poccuiickoit ®enepanuil JOKHBI OBITh MPEIbSBICHBl PAOOTHUKOM TIpU
3aKJIFOUYEHUH TPYAOBOTO JIOTOBOPA WM B MEPHO/ €T0 NEHCTBUS (BKIIOYAS METUITHTHCKUE

3aKJIIOYEHUs,  TpenbsBIseMble  paOOTHUKOM  TpU  TMPOXOXKICHHH  00sS3aTeTbHBIX
MIPEIBAPUTEIILHBIX U TICPUOJHYECKUX METUITUHCKAX OCMOTPOB);

— NMu4Has KapTouka pabotHuka (popma T-2)— TpymoBoii J0roBop;

— KOTIMH TIPUKA30B O IIPHEMeE, TepEBOIaX, YBOJIbHEHUH;

— 3asBJICHUS, OOBSCHUTENBHBIC U CITYKeOHbIE 3aIICKU PaOOTHHUKA,

— JMOKYMEHTHI O TIPOXO0XKIEHUH paOOTHUKOM aTTeCTalliH, TIOBBIIICHUS KBAIU(DUKAIINH;

— WHBIE TIOKYMEHTHI, COAepKalllie CBEJACHHs O PA0OTHHKE, HAXOXKJECHHE KOTOPHIX B TUYHOM
nene paboTHUKA HEOOXOAUMO JJisl JOKYMEHTAIBHOTO O(hOpMIIEHHUSI TPYAOBBIX MPABOOTHOILIECHHUH C
paboTHUKOM (BKJIIOYAsl IPUTOBOPHI Cy/la O 3alpeTe 3aHUMAThCS MeJarornuecKoil AesiTeNbHOCTHIO
WJIM 3aHUMATh PYKOBOSIINE JOKHOCTH).

1.6. K nepconanvnvim OaHHbIM 00yuarOWUXcs, TOJIYYaeMbIM IIIKOJIOW U IOJJICKAIIAM
XpaHEHUI0 B IIKOJE B TMOPSAIKE, NPEAYCMOTPEHHOM JCHCTBYIOLIMM 3aKOHOJATENIbCTBOM U
HacToamuM [lonoxxenuem, omuocames cienyiolue CBEACHUS, COJIEpKalliecs] B JIMYHBIX Jeax
oOydJaronuxcs:

— JIOKYMEHTBHI, YOCTOBEPSIIONINE TUYHOCTh 00yyaromerocs (CBUAETEIbCTBO O POKACHUN UITU
[1acopT);

— JOKYMEHTBI O MECTE MTPOKUBAHUS;



— MAacCMOpPTHBIC JaHHBIC POAUTENEH (3aKOHHBIX MPEICTABUTENCH) 00yUJaroIerocs,;

— JIOKyMEHTHI O TIONy4YeHUU OOpa3oBaHMs, HEOOXOIUMOrO ISl TOCTYIUICHHUS B
COOTBETCTBYIOIIUHI KJIacc (JIMYHOE [0 U T.I1.);

— MOJUC MEAUIIUHCKOTO CTPAXOBaHUS;

— JIOKYMEHTBI O COCTOSIHHH 37I0POBbs (CBEICHUS 00 MHBAIUIHOCTH, O HATUYUU XPOHHUECKUX
3a00JIeBaHU, MEAMIIMHCKOE 3aKIIOUEeHUE OO0 OTCYTCTBHHM IMPOTHUBOIOKA3aHWUN i OOYYCHHUS B
00pa30BaTEeNLHOM YUPEKICHUN KOHKPETHOTO BUA M TUIA, O BO3MOKHOCTH U3YYCHUS MPEIMETOB,
MPEICTABISIONINX MOBBIIICHHYIO OMTACHOCTb JIJIS 3/I0POBbS U T.11.);

— JOKYMEHTBI, MOATBEPKIAIOIINE IpaBa HA JOMOJHUTEIbHBIC TAPAHTUA U KOMIICHCAIIUU T10
ONpeIeNICHHbIM OCHOBAaHHUSAM, TNPEIyCMOTPEHHBIM 3aKOHOAATEIbCTBOM (POAUTENU-UHBAIHIbI,
HEMOJIHASl CEMbsI, pEOCHOK-CUPOTA U T.I1.);

— WHBIE JIOKYMEHTBI, COJIep)Kallie IMepCOHANbHbIE JaHHbIE (B TOM YHCIE CBEICHUS,
HeoOXOIMMBIE JJIsl MPEJOCTaBICHHUS 00yYaroleMycsl TapaHTUid M KOMIIGHCAIIUH, yCTaHOBJIEHHBIX
JEHCTBYIONIUM 3aKOHOIaTEIbCTBOM).

Poputenu (3aKoHHBIE NPEICTABUTENM) MOTYT COOOIIMTh HMHBIE CBEACHUS, C KOTOPBIMH
CUUTAIOT HY>KHBIM 03HAaKOMUTH PAOOTHUKOB LIKOJIBI.

2. OcHOBHbIE YCJI0BHS IPOBeleHHs] 00pa0OTKH NMEePCOHATbHBIX JAHHBIX

2.1. llxona ompenensier o0beM, coaepkaHue oOpabaThIBAEMbIX MEPCOHATBHBIX JaHHBIX
paboOTHUKOB ¥ OOydJarImuxcs, pPYyKoBOACTBYysch KoHcturymueit Poccuiickoit ®Denepamum,
TpynoBeim komekcom Poccuiickoit ®eneparun, 3akonom P® ot 10.07.1992 Ne 3266-1 «O06
o0Opa3oBaHUM» U UHBIMU (eiepalbHbIMU 3aKOHAMHU.

2.2. O6paboTka MNEpPCOHATBHBIX IAHHBIX PAOOTHHUKOB OCYLIECTBISETCS HCKIIOUUTENBHO B
nensix obecnedyeHus coONIOACHUSI 3aKOHOB M MHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB, COJIEWUCTBUS
pabOTHHKAaM B TPYAOYCTpOICTBE, 0OyYEeHUH U NMPOJBIXKEHUU MO CIyX0e, a Takke oOecreyeHHs
JUYHON 0€30MacHOCTH paOOTHUKOB, COXPAHHOCTH MMYIIECTBA, KOHTPOJS KOJIWYECTBA U KaueCcTBa
BbINIOJHSIEMOM  paboThl. OOpaboTka  MEpPCOHAJIbHBIX  JAHHBIX  OOYYaromIerocss  MOKET
OCYILLIECTBIATHCS HCKIIOUMUTENBHO B LeENAX oOecreueHus COOMIOAEHUS 3aKOHOB M HHBIX
HOPMATHBHBIX TPABOBBIX AaKTOB; COJEHCTBUSI OOydYaronmuMmMcs B OOy4YEHHH, TPYAOYCTPOMCTBE;
o0ecnieyeHrs WX JIMYHOW O€30MacHOCTH; KOHTPOJs KauyecTBa OOy4dyeHHs U oOecreueHus
COXPAaHHOCTH UMYILECTBA.

2.3. Bce nepconanbpHbIe JaHHBIE PAOOTHUKA MPEAOCTABIISIOTCS PAOOTHUKOM, 32 UCKIFOUCHUEM
CllydaeB, MpeIyCMOTPEHHbIX (elnepalbHbIM 3aKOHOM. Eciu mepcoHaibHble JaHHbIE pabOTHHKA
BO3MOYKHO TOJIYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO paboToaaTenb 00s3aH 3apaHee YBEJJOMUTH 00
3TOM pabOTHUKAa U TOJNY4YUTh €ro MNHCbMEHHOEe cornacue. Paboromarenb AOMKEH COOOHIUTH
paboOTHUKY O LENAX, NPEanojiaraéMbIX HCTOYHMKAX M Croco0ax IMOJIydeHUs MepCOHATbHBIX
JAHHBIX, @ TAK)KE O XapaKTepe MOJJIEKAIINX NOJYyYEHHUIO MEPCOHAIBHBIX JAHHBIX U MOCIEACTBUSIX
OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIaCUE Ha UX MOJIyYeHHE.

2.4. Bce nepcoHanbHbIe TaHHbIE HECOBEPILIEHHOJIETHETO 00yYaroIerocsi B Bozpacre 10 14 et
(ManonieTHEr0) TMPEAOCTABISIIOTCS €ro pOAUTENsIMH  (3aKOHHBIMH TpejacTaButensiMu). Ecnu
NEPCOHATbHBIE JaHHBIE OOYYaIOIIErocss BO3MOXKHO IOJYYUTh TOJBKO Y TpPEThEH CTOPOHBI, TO
poauTeny (3aKOHHBIE TMPEACTABUTEIN) OOYJaromerocss IOJDKHBI OBITh YBEIOMIJICHBI 00 3TOM
3apaHee. OT HHUX JOJDKHO OBITH MOJY4E€HO MUCHMEHHOE COTJIAaCHE Ha IOJyuyeHHE MEePCOHATbHBIX
JAHHBIX OT TPEThel CTOPOHBI. PoauTenu (3aKOHHBIE IPEACTABUTENN) 00YyUaIOLIeToCs JOIKHBI



ObITH MPOMH(GOPMHUPOBAHBI O IIENAX, MPEANOoJaraéMbIX MCTOYHHMKAX M CIIOCOOAX MOTy4eHHs
MEPCOHATBHBIX JAHHBIX, @ TAK)XKE O XapakTepe MOUIeKAINX MMOJyYSHHIO TIEPCOHAIBHBIX JaHHBIX U
MOCTIEICTBUAX OTKa3a JaTh MUCHbMEHHOE COTJIaCHE Ha MX IOJyuYeHHE.

2.5. lllkoma He MMeEeT MpaBa MoJIy4aTb U 0OpabaThiBaTh MEPCOHAIBHBIC AaHHBIC PAOOTHHKA,
00y4aromerocsi 0 €ro MOJUTHYECKUX, PETUTUO3HBIX M MHBIX YOSKICHUSAX M YaCTHOW KU3HU Oe3
MUCBMEHHOTO cornacus paboTHUKaA, poauTeneil ooydaromerocs. [llkona He nmeeT mpaBa HoOIy4aTh
u oOpabaTbiBaTh TNEPCOHANbHbIC JaHHBbIE pPAOOTHUKA, OOYYAIOIIErocss O €ro 4ICHCTBE B
OOIIECTBEHHBIX OOBEIMHEHUAX MU €ro MpOo(COI03HON JEATENbHOCTH, 32 UCKIIIOUCHHEM CIIy4acs,
IPEAYCMOTPEHHBIX (heaepaTbHBIM 3aKOHOM.

2.6. lllkona BrpaBe OCYILIECTBIIATH COOp, Mepeaady, yHUYTOKEHUE, XPaHEHHUE, UCIIOIb30BaHUE
UHQOPMAIMK O TIOJIUTUYECKUX, PEIUTUO3HBIX, APYIHX YOEXKICHUSAX M YaCTHOM KH3HH, a TAKKe
uHpOpMAlMY, HapylIalomield TalHy MEpenucKd, Tele(OHHBIX IIEPErOBOPOB, IOYTOBBIX,
TenerpadHbIX U UHBIX COOOICHUH:

- pabOTHHKA TOJBKO C €ro MUCHBMEHHOTO COTJIACHS MJIM HAa OCHOBAHUU CyJeOHOTO pEeIICHHSI.

- 00ydYaromerocst TOJIbKO C MUCbMEHHOTO COTJIACHS POJUTENCH (3aKOHHBIX MPEICTaBUTEIICH )
MaJIOJIETHETO HECOBEPIIEHHOIETHETO 00YUYaIOLIerocs WK Ha OCHOBAaHUH CYJIeOHOTO PEIICHHS.

3. Xpanenue, 00padoTKa U UCNOJIb30BaHHE NMEPCOHATBHBIX JAHHBIX

3.1. IlepconanpHbIe JaHHBIE PAaOOTHUKOB M OOYYAIOIIMXCS JIMIIES XPAaHATCS HA OYMaKHBIX U
ANIEKTPOHHBIX HOCHUTEISIX, B CIEHUAIBHO MPEAHA3HAYCHHBIX JJIsI 3TOTO NOMEIICHUSAX, B MECTax
00eCIeunBAONIHNX 3aUTY OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. B mporecce XpaHEHUS MEPCOHANBHBIX IAHHBIX PAOOTHUKOB M OOYYAIOIIMXCS ILIKOJIBI
JOJDKHBI 00eCTIeunBaThCS:

- TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB, YCTaHABIMBAIOIIMX MpaBWJIa XpaHEHUs
KOH(HICHIINATHHBIX CBEICHUH;

-COXPaHHOCTb HMEIOIIMXCS JaHHBIX, OrpaHMYEHHE JAOCTyMa K HUM, B COOTBETCTBUHU C
3akoHo aTenbcTBOM Poccuniickort @enepannu 1 HacTossmuM [losoxennem;

-KOHTPOJIb 32 JIOCTOBEPHOCTHIO M TIOJHOTOM TEPCOHAIBHBIX JaHHBIX, WX PETYISPHOE
OOHOBJICHHE U BHECEHHE M0 Mepe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHHH.

3.3. Joctyn K nepCcOHATbHBIM JaHHBIM PAOOTHUKOB U 00YYaIOIIUXCSI IIKOJIBI UMEIOT:

- TUPEKTOp;

- 3aMeCTUTENU JUpPeKTopa MO Yy4yeOHO-BOCIMTATENIbHOW paboTe (MepcoHalbHBIE aHHbIE
TOJIBKO paOOTHUKOB, HAXOMSAIIMXCS B WX HEMOCPEACTBEHHOM TOAYMHEHHH, 10 HAIpPaBICHUIO
NS TeIbHOCTH);

- 3aBeAYIOIIUI X034HCTBOM (TIepCOHAbHBIE JaHHBIE TOJIBKO PAOOTHUKOB, HAXOSIIUXCS B UX
HETIOCPEICTBEHHOM IO TYMHEHUH, TI0 HATIPABJICHHUIO JICATEIBHOCTH);

- JIOKyMEHTOBEJ,

- KJACCHBIE PYKOBOAUTENU (TOJBKO K TIEPCOHATBHBIM JAHHBIM OOYYarOIIMXCS CBOETO
KJ1acca);

- uHble paOOTHUKH, ONpeesieMble IPUKA30M JUPEKTOPa IIKOJIBL.

3.4. Tlomumo nuiu, ykasaHHbIX B 1. 3.3. Hacrtosumero IlosmoskeHus, mpaBo apocTyma K
MEPCOHANBHBIM JaHHBIM PAOOTHUKOB M OOYYAIOLIMXCSI UMEIOT TOJIKO JIMIA, YIOJHOMOYEHHBIE
NEHCTBYIONIUM 3aKOHO/1aTEIbCTBOM.

3.5. Jluma, wmeromme OOCTYyNm K TIEPCOHAIBHBIM JaHHBIM O0OSI3aHBI  WCIIOJIB30BATh
MepCOHANbHbIE JaHHbIE PAOOTHUKOB M OOy4AlOUIMXCS JIMIIb B IENAX, JAJI KOTOPBIX OHHU OBLIN
IIPEIOCTABIICHBI:

3.5.1. TlepcoHaibHbIE JaHHBIE OOYYAIOUIMXCS WCIONB3YIOTCS [UIsl IIeNied, CBS3aHHBIX C
OCYILIECTBJICHMEM Y4eOHO-BOCIUTATEIBHOIO Tpolecca. AIMHUHHCTpAlUsi M IeJaroruyeckue
PabOTHUKH LIKOJIBI MCHOJIB3YET MePCOHANIbHBIE JaHHbIE A1 (OPMUPOBAHUS KIIACCOB, COCTABICHUS
y4eOHOT0 IJIaHa, COCTABJICHUS OTYETOB B BHIIIECTOSIINE OPTaHU3AMH, (POPMUPOBAHUS PA3ITUUHBIX



0a3 [JaHHBIX, M BO3MOXKHOCTM TOJAJEPKUBAThb CBA3b C POAUTENSAMH  (3aKOHHBIMHU
MPEACTABUTENSMH ), YIUTHIBATH OCOOCHHOCTH O00YUYaOIINUXCS MPU €ro 00YYCHUH ¥ BOCTIUTAHHUH.

3.5.2. IlepcoHanbHble JaHHBIE pPAOOTHUKA MCIONB3YIOTCS ISl II€JIei, CBSA3aHHBIX C
BBITTOJIHEHUEM TPYIOBBIX (DYHKIMNA. ATMUHHCTPALUS IIKOJIBI UCTIONB3YET MEPCOHATIBHBIC JTAHHBIE,
B YaCTHOCTH, JJIsl pEIIEHHs] BOIIPOCOB aTTecTaluy, (POPMUPOBAHMsI y4EOHOrO IIaHa, COCTABICHUS
OTYETOB B BBIIIECTOSIINE OpraHU3aluM, (OPMHUPOBAHUS PA3IMUYHBIX 0a3 JaHHBIX, MPOJBUKEHUS
paOOTHHKOB 1O ciIyk0e, yCTaHOBJIEHUs pa3Mepa 3apiuiartel. Ha ocHOBaHMM NTEPCOHATIBHBIX TaHHBIX
pelaercs BOIpOC O JoMycke pabOTHUKA K MH(OpMAIMK, COCTABISAIONIEH ciykeOHyto Taiiny. [Ipu
MPUHATUN PEIICHUH, 3aTparuBarOIIUX HMHTEPEChl PaOOTHUKA, aIMHUHUCTPAIlMS HE HUMEET IpaBa
OCHOBBIBaTbCsl Ha IEPCOHAJIBHBIX JAHHBIX, IOJYYEHHBIX HCKIOYMTEIBHO B pE3yjibTaTe HX
aBTOMATH3MPOBAHHOW 00Pa0OTKM HIIM 3JEKTPOHHOTO Mody4eHus. Paboronarens Takxe HE BIpaBe
NPUHUMATh pEIIeHUs, 3aTparvBaiolIe WHTEpechl paOOTHHWKA, OCHOBBIBASACH Ha JIAHHBIX,
JIONYCKAIOLUX [JBOSIKOE TOJIKOBaHME. B cilydae eciM Ha OCHOBAaHUM IEPCOHAIBHBIX JIaHHBIX
HEBO3MOXXHO JJOCTOBEPHO YCTAHOBHUTH KakoW-1nOO (akt, paboTomarens mnpeangaract pabOTHHUKY
IIPEJCTaBUTh MMCbMEHHbIE Pa3bsICHEHUS.

3.6. IlepcoHanbHble JaHHbIE paOOTHHKA OTPAXKAIOTCS B JIMYHOM KapTouke paboTHHKaA (dopma
T-2), koTopas 3amoyiHgeTcs nocie U3JaHus MpuKa3a 0 ero npuemMe Ha padoTy. JInyHble KapTOUKU
pabOTHHUKOB XpaHATCS B CIEIHAIBLHO OOOPYAOBAaHHBIX HECTOpaeMbIX MKadax B ajapaBUTHOM
nopsiike. JIM4HbIe /ena ¥ TMYHBbIe KapTOYKH PAOOTHUKOB XpaHATCA B OyMa)KHOM BHUJE B IMANKax B
CIeLUAIbHOM ceiide, TOCTYI K KOTOPOMY UMEET CEKpeTapb U AUPEKTOP LIKOJIBI.

3.7. IlepcoHanbHble JaHHbIE COTPYJHUKOB MOTYT TaKXXe XPAHUTHCA B JIEKTPOHHOM BHJIE B
JIOKJIIbHON KOMIbIOTEpHOH ceTu. IlocTosHHBIN nOCTyn (B Mpeaenax CBOEH KOMIIETEHLUH) K
JIEKTPOHHBIM 0a3aM JIaHHBIX, COAEPIKAIUM MEePCOHATIbHBIE JaHHbIE PAOOTHUKOB, UMEIOT TOJIBKO
aAMMHHCTpanus mKoubl. JlocTyn Apyrux paOOTHUKOB K NEPCOHAIBHBIM JTaHHBIM OCYILECTBIISETCS
Ha OCHOBAaHUM NMMCbMEHHOTO pa3pelIeHnsl paOOTHUKA U PACHOPSIKEHUS AUPEKTOPA IIKOJbI.

3.8. ITaponu ans gocTyna K 3J€KTPOHHOM 0a3e JaHHBIX IIKOJIbl YCTAaHABIUBAIOTCS JUPEKTOPOM
U CcOOOLIAIOTCS HMHIMBUIYalbHO COTPYJHUKAM, MMEIOIIMM JOCTYNl K MEPCOHAIBHBIM JaHHBIM
COTPYAHMKOB. M3MeHeHue naposieil NpoucXoIuT He peke, 4eM | pa3 B Tpu Mecsna.

3.9. KonupoBaTh M JAenaTh BBINUCKM M3 MEPCOHAIBHBIX JAHHBIX PAaOOTHHMKA pa3periaercs
UCKJIIOYUTENIBHO B CIYKEOHBIX LENISX C HMUCHbMEHHOIO pa3pelieHus pabOTHUKA U JAUPEKTOpa
IIKOJIBI.

3.10. TlepcoHanbHble NaHHBIE OOYYAlOIIETrOCsl OTPAXKalOTCSl B €ro JIMYHOM Jejie, KOTOpoe
3aIoJIHAETCS MOoCcye U3JIaHMs MpHKas3a O ero 3ayucieHus B Julel. JInunele gena oOydaronmxcs B
andaBUTHOM TmoOpsiiKe (GOPMUPYIOTCS B MalKax KIJIAcCOB, KOTOPbIE XPAaHITCA B CIEHUATIbHO
000pyJIOBaHHOM IIKady, IOCTyn K KOTOPOMY HMEET aJMHUHUCTpAIMs UIKOJIbl U KIIACCHBIE
PYKOBOJUTEIN.

3.11. Benenue MUYHBIX A€ U OTBETCTBEHHOCTh 3a COXPAHHOCTh JIMYHBIX JIEJI BO3JIOKEHO HA
KJIACCHBIX PYKOBOJUTEIIEH.

3.12. YactuyHo cBemeHHs 00 OOy4arOMMXCS COACPIKATCA B KJIACCHOM JKypHaie, Kyja
3aHOCSTCS KJIACCHBIM pykoBojauTesneM. KiaccHble JKypHajbl XpaHATCS B YYUTEIbCKOH B
CHelHalbHOM IIKady.

3.13. IlepcoHanbpHbIE TaHHBIE OOYYAIOUIMXCS MOTYT TaKXKe XPaHUTHCS B 3JIEKTPOHHOM BHJE B
JIOKAJTLHOM KOMITBIOTEPHOM ceTH. [IpaBo MOJHOTO J0CTyma K JJIEKTPOHHBIM 0a3aMm JaHHBIX,
COZIepKALIMM TEPCOHATIbHBIE JAHHBIE OOydYalolUMXCs, HMMeeT aAMHUHHUCTparus. OcTaabHbIC
[eIaroruueckue pabOTHUKU UMEIOT JOCTYH TOJBKO K TOM MH(pOpMAaIMK, KOTOpas UM Heo0XoanMa
B IIpeJiesiaX UCTIOJHEHUS UX JIOJDKHOCTHBIX 00S13aHHOCTEH.

3.14. Tlapomu noctyma K 0a3e JaHHBIX YCTAHABJIMBAIOTCS JUPEKTOPOM MU COOOLIAIOTCS
WHIMBUIYAIbHO paOOTHHUKAM, HMEIOLUM JOCTYI K IEPCOHATIBHBIM TAHHBIM COTPYTHHKOB.



3.15. KonmpoBath u nenaTh BBIMUCKHA U3 TMEPCOHATBHBIX JAHHBIX 00YJarONIUXCs pa3penaeTcs
UCKITIOYUTENIbHO B CIYKEOHBIX LENSIX C MHCbMEHHOTO pa3pelieHuss pojuTenell (3aKOHHBIX
IIPEICTAaBUTENEH) U TUPEKTOPA IIKOJIBI.

4. Tlepenaya nepcoHaTbHBIX JAHHBIX

4.1. Ilpu mepenaye NEPCOHANBHBIX JAHHBIX PAOOTHUKOB M OOYYAIOUIMXCS ILIKOJBI JPYTUM
IOPUINYECKUM U (PU3MUECKUM JIMIIAM IIKOJIa JOJKHA COOII0AaTh CleAYIOIINe TPeOOBaHMSL:

4.1.1. TlepcoHanbHbIC TaHHBIC PAOOTHHKA, O0YUYAIOMIETOCS HE MOTYT OBITh COOOIICHBI TPEThEH
CTOpOHE 0€3 IHCbMEHHOro corylacusi pabOTHHMKA, pPOAMUTENEH (3aKOHHBIX IpEICTaBUTENEH)
HECOBEPIICHHOJIETHETO (MaJIOJIETHET0) OO0ydYarolerocs, 3a HMCKIIOYCHHEM CIy4aeB, KOrja 3TO
HEOO0XOAUMO AJIsl NMPEeNyNpeKACHUs YIpo3bl JKU3HU U 3/0pOBbI0 pabOTHHKA, oOydaromierocs, a
TaKXe B CIIy4asiX, yCTAHOBJICHHBIX (peZiepalbHbIM 3aKOHOM.

4.1.2. Jluna, moJydYalolue MNEpCOHANbHBIC JaHHbIE pPAaOOTHHMKA, OOYYarOLIETOCs JOJIKHBI
MIPENYNPEXKAATHCA O TOM, UTO 3TU JAHHBIE MOTYT OBITh UCIIOJb30BaHBI JIUILb B LEJAX, 111 KOTOPBIX
oHu cooOuiensl. lllkona gomkHa TpeGoBaTh OT ATUX JIUL] MOATBEPKACHUS TOrO, YTO 3TO MPABUIIO
cobmoaeno. Jluma, mosydaroniye nepcoHajIbHBIE NaHHBbIE pAaOOTHHKA, OO0YYaroIIerocs oOs3aHbI
co0roIaTh PeKUM KOH(UACHIUAIBHOCTH. JlaHHOE NOJOXKEHHE He PaclpocTpaHseTcs Ha oOMeH
[EePCOHAIBHBIMU JaHHBIMU PAOOTHUKOB B MOPSAKE, YCTAHOBICHHOM (pe/iepanibHbIMU 3aKOHAMHU.

4.2. Tlepenaya mnepCOHAIBHBIX JAaHHBIX PAOOTHHKA, OOYYAIOIIEroCs €ro MpeICTABUTEIISM
MOKET OBITh OCYIIECTBIEHA B YCTAHOBJICHHOM JEHCTBYIOIMM 3aKOHOJATEILCTBOM IOPSIKE
TOJIBKO B TOM 00BbeMe, KOTOPBIH HEOOXOIUM JUIsl BBINOJIHEHUS YKa3aHHBIMHU MPEICTaBUTEISIMU UX

GbyHKIHi.

5. IIpaBa pabOTHUKOB, 00YYAIOIIMXCSI HA 00ecTeYeHe 3AIUThI MEPCOHATbHBIX JaHHBIX

5.1. B mensx oOecredeHUs 3allUThl TEPCOHAIBHBIX JaHHBIX, XPAHAIIUXCS B IIKOJE,
pabOTHUKH,

ponuTenu (3aKOHHBIE MPEACTABUTEIHN) MaJOJETHET0 HECOBEPILEHHOJIETHETO O0ydarolerocs,
MUMEIOT MPaBo:

5.1.1. [Tonmyyath MOJHYIO HHGOPMALIHIO O CBOMX MEPCOHAIBHBIX TaHHBIX U UX 00paboTKe.

5.1.2. CBoOonHOTO O€cmIaTHOro J0CTyNa K CBOMM IEPCOHAIBHBIM JAaHHBIM, BKJIIOYas IPaBoO
Ha TIOJly4eHHWE KOMHHU JIIOOOW 3ammcH, coJlepiKamieil IMepcoHaIbHbIE TaHHbIE pPaOOTHUKA, 32
UCKITIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX QeaepalbHbIMU 3akoHaMu. [lomydeHue ykazaHHOU
WH(OPMAIMA O CBOMX NMEPCOHAIBHBIX JAHHBIX BO3MOXKHO TPU JIMYHOM OOpamieHUH paOOTHUKA,
ponuTenel (3aKOHHBIX MPEICTaBUTENCH) K OTBETCTBEHHOMY 3a OPTaHMU3AIMIO U OCYILECTBICHHE
XpaHEHUs NIEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

5.1.3. TpeboBath 00 UCKIIFOUEHUU WIIN UCIIPABICHUN HEBEPHBIX MJIM HEMOJIHBIX MEPCOHAIBHBIX
JAHHBIX, a TaKXKe [aHHBIX, O0O0pabOTaHHBIX C HapyIIeHHEM TpPeOOBaHUN JIEHWCTBYIOIIETO
3aKOHO/IaTENLCTBA. YKa3aHHOE TpeOOBaHME JOKHO OBITH O(POPMIIEHO MUCHMEHHBIM 3asiBICHHUEM
paboTHUKA HAa MMsI JUPEKTOpa MKOJIBL. [Ipr oTKa3e AUpeKTOpa IKOJIBI HCKITFOUNUTE WIH UCTIPABHUTH
MEepCOHANbHBIE  JaHHble paOOTHHKAa pa0OTHUK, POJUTENb, 3aKOHHBIM  TPEICTaBUTEINb
HECOBEPIICHHOJIETHETO0 00YJarolerocs MMEeT MPaBO 3asgBUTh B MHCHMEHHOM BHUJE TUPEKTOPY
IIKOJIBI CBOEM HECOTJIaCHH, C COOTBETCTBYIOIIUM OOOCHOBAaHHEM TaKOTO HECOTJACHsl.
[lepconanbHBIE TaHHBIE OIEHOYHOTO XapakTepa paOOTHUK, POAUTENb, 3aKOHHBIA MPEICTaBUTEIND
HECOBEPIICHHOJIETHETO0 00YyYaroIerocsi UMEET MPaBO JTOMOTHHUTH 3asSBICHHEM, BBIPAKAIOIIUM €r0
COOCTBEHHYIO TOUKY 3PEHUS.

5.1.4. TpeGoBaTh 00 H3BEIICHWH IIKOJIOH BCEX JIMIl, KOTOPBHIM paHee ObUIM COOOIICHBI
HEBEpHBIE WJIM HETOJHBIC IIEPCOHAIbHBIC JaHHBIE paOOTHHMKA, oOOydaromerocs o000 Bcex
MIPOU3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABIICHUSX WM JOTIOTHCHHUSX.

5.1.5. ObxanoBaTh B cyje JO0bIC HEMPABOMEPHBIC JTCUCTBUS WIIM O€31EHCTBUSI IIKOJBI TPU
00paboTKe ¥ 3alTUTe €ro MEPCOHATBHBIX JTAHHBIX.



6. O0s13aHHOCTH CYObEeKTa NMePCOHATBHBIX JAHHBIX M0 00ecne4eHUI0 10CTOBEPHOCTH €ro

MEePCOHAIbHBIX IAHHBIX

6.1. B nensix obecnieueHust JOCTOBEPHOCTH NEPCOHANIBHBIX JAaHHBIX PAOOTHUKHU O0sI3aHBbI:

6.1.1. Ilpu nmpueme Ha pabOTy B LIKOJY MPEICTABIATH YIIOJTHOMOYEHHBIM PAOOTHUKAM IIKOJIBI
JIOCTOBEPHbIE CBEJEHMsI O ceOe B mHopsake U o0beme, HMPEeJyCMOTPEHHOM 3aKOHOJATEbCTBOM
Poccuiickoit @enepanuu.

6.1.2. B cinyuae u3MeHEHUs NEPCOHAIBHBIX JAHHBIX PAOOTHHMKA: (aMHIMs, UM, OTYECTBO,
aJipec MecTa KUTEeIbCTBA, MACIIOPTHBIE JaHHbIE, CBEACHU 00 00pa30BaHUM, COCTOSHUU 310POBbS
(BcieicTBUE BBIABICHHS B COOTBETCTBUU C MEAMIMHCKUM 3aKIIOUYEHHEM MPOTHUBOIOKA3aHUM s
BBINOJIHEHUS] PAOOTHUKOM €ro JOJKHOCTHBIX, TPYJOBBIX 0053aHHOCTEH M T.I1.) cO00IaTh 00 3TOM
B TeueHHe 5 pabouux JHEW ¢ 1aThl KX U3MEHEHUH.

6.2. B nensix obecnieueHust JOCTOBEPHOCTH NEPCOHATIBHBIX JAHHBIX 00YJarOIUXCA:

6.2.1. Pogurenu, 3akOHHbIE NPEICTABUTEIN HECOBEPILIEHHOJIETHUX 00YyUaIOLIUXCs IIPU IIpUemMe
B IIKOJIY MPEIOCTABIISIOT YIIOJIHOMOYEHHBIM paOOTHHKAM JIAIES TOCTOBEPHBIC CBEJICHHS O cebe u
CBOUX HECOBEPILEHHOJIETHUX AETAX.

6.2.2. B ciydyae U3MEHEHMs CBEJCHMH, COCTaBISIIOIIMX IEPCOHAJIbHBIE  JaHHbIE
oOydJaromerocsi, poJAuTeIu (3aKOHHBIC TPEICTABUTEIIN) HECOBEPIICHHOJIETHETO O0YyYalomerocs: B
Bo3pacTte 10 14 jer 00s3aHbl B TEUEHUE MECS1a COOOIIUTh 00 3TOM YIIOJIHOMOYEHHOMY PaOOTHUKY
IIKOJIBI.

7. OTBeTCTBEHHOCTH 32 HAPYIIIEHHE HACTOSIIIET 0 MOJI0KEHUsI

7.1. 3a HapymieHue nopsiaka 0opadboTku (cOopa, XpaHEHHsI, HCIIOIb30BaHHUsI, PACIIPOCTPaHEHUS
W 3alMThl) TIEPCOHAIBHBIX JIAHHBIX JIOJDKHOCTHOE JIMII0 HECéT  aJIMHHHCTPATHBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C JICUCTBYIOIIMM 3aKOHOIATEIIHCTBOM.

7.2. 3a HapylIeHHe MPaBUJI XPAaHEHUS U MCIIOJBb30BAHUS MEPCOHATBHBIX JAHHBIX, MOBJIEKIIEEe
3a co00¥ MaTepuaIbHBIN yiepd padoToaTe o, pabOTHUK HECET MAaTEpUATIbHYIO OTBETCTBEHHOCTh
B COOTBETCTBUU C JIEHCTBYIOIIUM TPYAOBBIM 3aKOHOIATEIHCTBOM.

7.3. MarepuanbHblii yuiep0, HaHECEHHBI CYOBEKTy TMEpCOHAJbHBIX MJAHHBIX 32 CYET
HEHAJIeXKAIET0 XPAHEHUS W HCIOIb30BaHMs MEPCOHANBHBIX TAaHHBIX, MOJICKUT BO3MEIICHUIO B
MOPSIJIKE, YCTAaHOBJIICHHOM JICHCTBYIOIIMM 3aKOHOATEIIECTBOM.

7.4. lllxona BHpaBe OCYIIECTBIATH 0€3 yBEIOMIJICHHs YIOJHOMOYEHHOTO OpraHa Mo 3alluTe
MpaB CyObEKTOB MEPCOHANBHBIX JJAHHBIX JIUIIH 00Pa00TKY CIICAYIOIINX MTEPCOHATBHBIX JTAHHBIX:

- OTHOCSIIMXCS K CyOBEKTaM MEepPCOHANBHBIX JTaHHBIX, KOTOPBIX CBSI3BIBAIOT C ONEPATOPOM
TPYAOBBIE OTHOIIECHUS (PaOOTHUKAM);

- TIONyYEHHBIX OMEPATOPOM B CBSI3U C 3aKIFOYCHHEM JOTOBOPA, CTOPOHOM KOTOPOTO SBIISETCS
CyOBEKT TEpPCOHANBHBIX JaHHBIX (OOydJaromMiics W JAp.), €CIU TepCOHAJIbHBIE IaHHBIC HE
paclpoCTpaHSIOTCA, a TakKe He MPEeIOCTABIAIOTCS TPEThUM JHIaM 0e3 coriacus CcyObeKTa
MEPCOHANBHBIX JIAHHBIX M HCIIONB3YIOTCS ONEPAaTOpPOM HCKIIOYHTEIBHO JUISI HMCIIOJTHCHUS
YKa3aHHOTO JIOTOBOPA U 3aKIFOUEHUS JIOTOBOPOB C CYOEKTOM MEPCOHABHBIX JaHHBIX;

- SBJSIONIUXCS OOIIETOCTYITHBIMY ITIEPCOHATBLHBIMU JTAHHBIMU;

- BKIIOYAIONIMX B ceOs TOJBKO (aMIIINK, UMEHAa M OTYECTBA CYOBEKTOB MEPCOHATBHBIX
JTAaHHBIX;

- HEoOXOOUMBIX B IIENIAX OJHOKPATHOIO MpPOIyCKa CyObEKTa MEepCOHANBHBIX IaHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIHLHOTO YUPEKICHUS WM B UHBIX aHAJIOTHYHBIX IIEIISX;

- BKIFOYCHHBIX B HH(DOpPMAIMOHHBICE CHCTEMBI MEPCOHANBHBIX JAHHBIX, HWMEIOIINE B
COOTBETCTBUM C (eaepaqbHBIMU 3aKOHAMU CTaTyc (QeAepalbHbIX aBTOMATH3MPOBAHHBIX
MH(OPMALIMOHHBIX CHCTEM, a TakkKe B TOCYJapCTBEHHblE HH()OPMALIMOHHBIE CUCTEMBbI
MEePCOHANBHBIX JITAHHBIX, CO3JaHHBIE B I[EJISIX 3alIUThl O€30MacHOCTH TOCydapcTBa U
0OIIIECTBEHHOTO MTOPSAKA;



- oOpabaTbiBaeMbIX 0€3 HCIONb30BaHHUS CPEACTB aBTOMATH3AallMM B COOTBETCTBUHM C
denepanbHBIMU 3aKOHAMU WJIM HWHBIMU HOPMATHUBHBIMHM IPaBOBBIMU akTaMu Poccuiickoit
@denepanun, YCTAaHABIUBAIOIIMMHU TPEOOBAHUS K O0OECIEYCHHIO OE30MACHOCTH NEPCOHAIBHBIX
JaHHBIX TPU UX 00paboTKe M K COONIOACHUIO NPaB CyOBEKTOB MEPCOHATIbHBIX JaHHBIX. Bo Bcex
OCTQJIBHBIX CIIydasiX OmnepaTop (IMPEKTOp IIKOJIBl W (WIM) YIOJHOMOYEHHBIE UM JIMIA) 00sS3aH
HanpaBUTh B YIIOJHOMOYCHHBI OpraH IO 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX JTaHHBIX
COOTBETCTBYIOIIIEE YBEIOMIICHUE.



